
 

 

 
Description Summary 

Rochester Area Community Foundation is looking for a talented, enthusiastic college student (or 
recent graduate) majoring in graphic design for a paid internship that will start in late May or June 
of 2018 and last three to four months. The intern will be responsible for the creation of captivating 
print and digital collateral, with input and support from the Communications Officer and Vice 
President of Communications. Our communications team is small but well-organized, creative, 
collaborative, and high functioning. The right candidate will benefit from an exceptional 
opportunity for professional growth. Not only will this intern be immersed in a strong 
organizational culture, he or she will create collateral worthy of a portfolio because we value high-
quality concept development. This position will be of special interest to designers interested in 
nonprofit development and social justice.  
 

About Our Organization 

The Community Foundation combines strategic grantmaking with community leadership to 
advance two broad goals: create an equitable community and strengthen our region’s vitality. 
Donors are our most important audience and stakeholders: their contributions make it possible for 
the Foundation to grant roughly $30 million a year to nonprofits. In addition to our core function of 
grantmaking, the Foundation is a leader and key facilitator of data initiatives, community 
conversations, and government/nonprofit partnerships to create positive change in Rochester and 
its eight surrounding counties. 
 

Core Responsibilities 

 Event marketing 
Use photos, illustrations, and fonts to express event themes. 

o Design and oversee printing (digital and offset) of invitations, programs, and event 
signage. 

o Create e-blasts and social media graphics that capture consistent event identity. 
o Create PowerPoint templates and graphics for use by staff presenters. 

 

 Scholarship program collateral overhaul 
We think a student designer or recent graduate will have special insights for overhauling our 
scholarship program collateral.  

o Redesign posters and e-blast banners. 
o Design a new cover for our Scholarship Program Handbook. 

 

 Other print and digital collateral as requested 
This may include photo shooting and editing, brochure design, and other collateral needs as 
they arise. 

 

Other Requirements 

 Location: The design intern will have a designated work space within the larger 
communications office. There will be little or no telecommuting or working offsite because so 
many of the learning opportunities will come from face-to-face interactions and brainstorming 
sessions. The rhythm of our office is periods of quiet focus punctuated by energetic 
exchanges of ideas, including a weekly team meeting. 

  



 

 

 Equipment: The intern will need to bring his or her own computer with Microsoft Office and 
Adobe Creative Suite. If working on a Mac, the intern will need to be flexible working with 
team members on PCs.  

 
To Apply: Email a cover letter, resume, and portfolio (PDF or link to a website) to jjohnson@racf.org. 
 

 

Rochester Area Community Foundation is an Equal Opportunity Employer. 
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